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«IlenTp pa3BuTHs pedeHKa — qeTCKUil caJ «COMHBINKO» SIPKOBCKOro MyHHIIUNIAJILHOIO PaiioHa»
1.001mMe moJIoKeHus

1.1.Hactosimee IlonoxxeHue o nopsiike pacCMOTpeHHs oOpallleHui rpaKJaH B MyHUIIUIIAIbHOE
aBTOHOMHOE€ JOIIKOJIbHOE oOpa3oBaTenbHOE yupexkaeHue «LleHTp pa3BuTHs pedeHKa — NeTCKUH caj
«COnHBIKO» SIPKOBCKOTO MYHHUIMIAIBHOTO paiioHa» (manee — JIOY) pa3paboTaHo B COOTBETCTBHH C
OenepanbHbiM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpeHUs OOpalleHuid TrpaxkaaH
Poccuiickoit ®enepauuny.

[TosoxkeHneM perynupyroTcsi MPaBOOTHOIIEHUS, CBSI3aHHBIE C peaiM3alueld TpakJIaHuHOM PO
3akpersieHHoro  3a  HuM  Koncrutynmeir P® mpaBa  oOpaiieHuss B OpraHbl  MECTHOTO
CaMOYTpaBJiEHUS, YCTAHABIMBAETCA  TOPAJOK  PACCMOTPEHHUs  OOpaleHud  TpaxaaH B
agmuaucTpanuio  JIOVY.

1.2. Opranmzanuss paboThl ¢ oOpameHusIMU rpaxaaH B aamuHucTpanuio JIOY Bemercs B
cootBercTBUU ¢ KoHcturynueit PO, « @enepanbubiM 3akoHOM 0T 02.05.2006 1. Ne 59-D3 «O mnopsiake
paccmoTpeHusi oOpameHuii rpaxaan POy, Ycrasom JIOY u HacrosmuMm [lomoxeHuem.

1.3. YcranoBnenHblii HacTosimuM [lostoskeHHEM TTOPSI0OK PacCMOTPEHUST OOpAIIeHH TpakIaH
pacnpocTpaHseTcss Ha Bce oOpallleHusl TpaKIaH, 32 HCKJIIOUYEHHEM OOpalleHMid, KOTOpbIe MOAJIeKaT
PacCMOTPEHHUIO B MHOM MOPSAJIKE, YCTAaHOBIEHHOM (hefepaibHbIMU KOHCTUTYIIHOHHBIMU 3aKOHAMH U
UHBIMH  (efiepalbHBIMUA 3aKOHAMH, a TaKXkKe IUCeM, HCHOJHEHHbIX Ha O(UIManbHBIX ONaHKax
YUpPEXKIACHUHN, OPraHu3alnid, NOPEANPUATHHA, MOANUCAHHBIX UX PYKOBOJUTEISIMU, YIOJIHOMOYEHHBIMHU
HAa TO JHIIAMH,  KOTOPbIE  paccMaTpUBAIOTCA B TMOPSAIKE,  YCTAaHOBJICHHOM  Jjs  oOmiei
KOPPECIOHICHIINH.

1.4. YcranoBnennbslii HactoamuM [lonokeHrneM MOPSIOK PacCCMOTPEHHsT OOpaIleHul rpakaaH
pachpocTpaHseTcss Ha MPABOOTHOIIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpaIleHUN HHOCTPAHHBIX
rpaXaaH U Jul 0e3 IpaXJTaHCTBA, 3a MCKIIOYEHHEM CIIy4aeB, YCTAHOBJICHHBIX MEXIYHApOIHBIM
noroBopoM Poccutickoit @enepanuu wim (deaepaibHBIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpalleHusi He AOMYCKaeTCs pas3riiallieHhe CBEJICHUH, CoJepKalluxcsl B
oOpallleHnH, a TakKe CBEIEHUH, KacalolUXcs YacTHOM KU3HU TpaKJaHWHA, 0e3 ero corjacus. He
SBIISETCS pa3TJallieHueM CBEACHUH, cojAep)Kaluxcs B OOpallleHWH, HalpaBlIeHWE MHCbMEHHOTO
oOpallleHHs B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WIH JIOJDKHOCTHOMY JIUITY, B
KOMITIETEHITUIO KOTOPBIX BXOJUT PEIlIEHUE MTOCTaBICHHBIX B 00palleHne BOIPOCOB.

1.6.Anmunuctpanust JJOY cucrtemaThuecku aHamu3upyeT M o0oOIIaeT oOpalleHus rpak/iaH,
cojiepXkaluecss B HUX KPUTHUUECKHE  3aMEYaHHs, C Lelbl0 CBOEBPEMEHHOIO BBISBICHUS U
YCTpAaHEHHUsI MPUYUH, NOPOXKAAIOMIMNX  HApYIIEHHWE IMpaB U OXpaHSEMbIX 3aKOHOM HHTEPECOB
TPaKJIaH.



2. IlpaBo rpaxiaaH Ha oOpaiueHue
2.1. T'paxxnane UMEIOT MPaBO OOpaIiarbcs JUYHO, B YCTAHOBICHHOW (opMme, a TakkKe HIIpaB

JATh WHJMBHIyalbHbIE W KOJJICKTMBHbIE INHChMEHHBIE oOpamieHus B aamuaucTpauuio OV mmbo
JOJKHOCTHBIM JTUIIAM.

2.2. T'paxxnane peaqu3yroT MpaBo Ha oOpaieHue CBOOOJHO U JOOPOBOJILHO, HE Hapyllas TMpaB
¥ CBOOOBI JIPYTHIX JIHII.

2.3. ®opma oOpamieHus rpaxJaHaMy BBIOMPACTCS CaMOCTOSTENBHO.

2.4. PaccMoTpeHre 0OpamieHui rpakiaH OCYIIECTBISICTCS OECIIaTHO.

2.5. Ilpu paccmotpenun oOpamienus B aaMuauctpanuto JOY rpaxnaHuH UMeeT IMpaBo:

- IlpencraBiaTh JOMOJHUTENBHBIE TOKYMEHTHI M MaTepHallbl, TINOO oOpamarses ¢ Mpoch0oit 00
uX UcTpeOOBaHUU.

- 3HAKOMUTBCA C JIOKYMEHTaMH W MaTepHajaMd, KacaroIUMHUCS pPAacCMOTPEHHs OOparieHus,
€CITM JTO HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl JPYTUX JIHI[, €CIH B YKa3aHHBIX
JOKYMEHTaX W MaTepuayiax He COJIEp)KaTcs CBEICHUS, COCTABIISIONINE TOCYIAPCTBEHHYI0 WM HHYIO
OXpaHsieMylo GeIepaJbHBIM 3aKOHOM TaiiHYy.

- [lomy4aTs THCBMEHHBI OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpalleHHE BOIPOCOB, 32
WCKJIIOYEHHEM CIlydaeB, YyKa3aHHbIX B 1.1.5.4, 5.8 Hacrosmero Ilonoxkenuss yBegomiieHue O
nepeajipecaliid  MHUCBMEHHOTO  OOpalieHusi B TOCYIApCTBEHHBIE OpraHbl, OpraH  MECTHOTO
CaMOYIpaBIEHUs] WM  JOJDKHOCTHOMY JIMILY, B KOMIIETEHIIMIO  KOTOPBIX BXOIHT pEIICHHE
MOCTaBJICHHBIX B 00OpaIlIeHu! BOTIPOCOB.

- OOpamatbcsi ¢ xajno0oil  Ha MpuHATOE MO OOpalleHWI0  pEelIeHHue WM JeiCcTBHe
(6e3neiicTBrE), a TAKXKE C 3asABJICHUEM O MPEKPAIICHUU PacCMOTPEHUsT OOpaIieHusI.

3. TpeboBaHUsI K MUCLMEHHOMY OOpAalIeHUIO

3.1. B mnuceMeHHOM oOpameHuH TpaxAaH B 00sA3aTEIbHOM  TMOPSJAKE  yKa3bIBaeTCs
HAaUMEHOBaHWE OpraHu3anuu, jJau00 daMuiIus, UM, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO
JUIa WIH €ro JOJDKHOCTH B aamuHucTpanuu IOV, a takke cBOw (aMWiIHiO, HMs, OTYECTBO,
MOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH OBbIThb HalpaBjieH OTBET, YBEIOMIJICHHE Iepeajpecanuu
oOpallleHusl, H3JaraeT CyTh MPEAJIOKEHUs, 3asBICHHUS WM KalIoObl, CTaBUT JIMYHYIO MOJINUCH U
nary.

3.2. B ciaydae He0oOXOIMMOCTH B MOJATBEPXKIEHHUE CBOMX  JOBOJOB  TIPaXAAHUH IO
MMCbMEHHOMY OOpaIlleHUI0 TMpHJIaraeT JOKYMEHThl W MaTepuaibl JMOO MX KOMHH, KHIKKA U
OpUTHHAIIBI WHBIX IOKYMEHTOB, MPUJIOKEHHbIE K OOpalleHusM, BO3BPAIAIOTCS 3asABUTEISM [0 UX
pochoe.

3.3. Obpamenue, nocrtynuBuiee B Anmunuctpauuio JJOY  no uHQOpMAMOHHBIM CHCTEMaM
oOlIero MoJb30BaHUS, MOMJEKHUT PACCMOTPEHHMIO B MOPSJKE, YCTAaHOBJICHHOM  HACTOSIIUM
[Tomoxenuem.

3.4. I'paxxgaHuH HampaBisieT CBOE€ MHCBMEHHOE OOpallleHHe HEMOCPEACTBEHHO Ha UMS
mupektopa IOV umu ero 3amectuTeneil, B KOMIETCHIIMA KOTOPBIX BXOJUT pEIICHHE MOCTAaBICHHBIX
B 00pallleHuH BOIMPOCOB.

3.5. [lucemenHoe oOpareHne MOANEKUT 00s3aTeNbHON peructpanuu B XKypHane peructpaiuu
MUCEMEHHBIX oOpameHuil rpaxkaan ([Ipunoxxenne Ne 1) B TeueHne Tpex JHEH ¢ MOMEHTa TOCTYILICHUSI.

Bce mocrymatomme B aamuHuctpammio JIOY muckMeHHBIE — OOpalleHuWs — TpakJIaH
MPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCS.

3.6. [lucekMa TpaknaH C MOMETKOW «JIMYHO» TOCIE MPOYTEHHUs aJipecaroM, B CiIydae, €CIH B

HHUX CTaBATCSA BOIIPOCHI, Tpe6y101u1/1e O(pI/IL[I/IaJ'ILHLIX OTBCTOB, TCPCHANOTCA Ha PETUCTpALIUIO B
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YCTaHOBJICHHOM ITOPSIKE.

3.7. IlucekmenHoe oOpaimieHue, CcoJAepKallee BOMPOCHI, pEIICHHE KOTOPHIX HE BXOJIUT B
KoMmneTeHuoo aaMmuHucTpauun  JIOY, NOMNEKUT NEpechbliKe B TEYEHUE CEMH JHEH Co JHA
perucTpalii B COOTBETCTBYIOIIMK OpPraH WIM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO  KOTOPOTO  BXOAMT  pEIICHHWE TOCTaBJICHHBIX B OOpallleHWd  BONPOCOB, C
YBEIIOMJICHUEM TPaKJIaHUHA

0 Tepeajpecalid ero oOpamieHus, 3a HCKIIOYEeHUEM ciydas, yka3aHHoro B mim. 5.4, 5.8
Hacrosero Ilosoxenus.

3.8. 3ampemaeTcsi HANMPaBIATH KAIOOBl TPAKIAH HA PACCMOTPCHHE TEM JIOJDKHOCTHBIM JIMIIAM
agmunuctparuu A0V, pemenue wim neictue (0e371€iCTBHE) KOTOPHIX 00KamyeTcs.

4, PaCCMOTpeHI/Ie oﬁpame}mﬁ rpaxkiad, mnoaroroBka O0TB€TOB

4.1. Obpaiienue, noctynusiiee nupekropy IOV, nomnexxur o0s3aTeabHOMY pacCMOTPEHHUIO.

4.2. Yder, peructpamus, XOJ pPACCMOTpPEHHs OOpalleHHus TpaKTaH OCYIIECTBIISIOTCS
JUPEKTOPOM C 3aHECEHUEM B JKypHaJ U KapTouKy Ju4Horo npuema (IIpunoxenue Ne 2).

4.3. Nupextop JJOV:

- o0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpEeHHE oOpallleHus, B
cllydae HEOOXOJUMOCTHU — U € yJacTHEM I'paKJaHWHA, HAPaBUBILIETO OOpalleHuE;

- 3ampamiyvBaeT HEOOXOJWMBbIE Ui pPacCMOTpPEHHUs OoOpalleHHus JOKYMEHTbl M MaTepuaibl B
IpYrUX OpraHax M y JpYrMX NpeAnpusTHH U opraHu3aliii, 3a HCKIIOYEHHEM CYIOB, OPraHoB
JO3HAHUS U OPraHOB MPEIBAPUTEIHLHOTO CIIEICTBUS,

- MPUHUMAET MEpbI, HalpaBiIeHHbIE HA BOCCTAHOBJICHWE WJIM 3allUTy HapYyIICHHBIX IIPaB,
CcBOOOJ M 3aKOHHBIX HMHTEPECOB TPaXKIaHUHA;

- 1aeT MHUCbMEHHBIE OTBETHI IO CYIIECTBY OCTABIEHHBIX B OOpAIllEHUH BOIIPOCOB;

- YBEJOMJISIET TPaXkJaHWHA O HAIPaBJICHHUU €ro OOpalleHHs Ha pacCMOTPEHHE B JAPYrol opraH
WIM Jpyrue OpeInpusiThUs U OpraHu3aldd B COOTBETCTBUU C X KOMIIETEHLIUEH.

4.4. VupexnaeHus, TMPEeANPUATHS U OpPraHU3allMd 10 HANPaBICHHOMY B YCTaHOBJICHHOM
nopsiake 3ampocy aupekropa 10V, paccmarpuBaromiero oOpaimieHue, o0s3aHbl B TeueHue 15 qHei
MPEeOCTaBNIATh JOKYMEHTBI M MaTepuaibl, HEoOXOJUMble HJs paccMOTpeHHsl oOpaileHus 3a
UCKIIIOYCHHEM  JIOKYMEHTOB M MaTepualioB, B KOTOPBIX COJAEpXKATCS CBEICHMS, COCTaBIISIOLINE
rOCYy/IapCTBEHHYIO WJIM OXpaHAeMylo (elepaabHbIM 3aKOHOM TaiHy, W JUIS KOTOPBIX YCTaHOBIIEH
0COOBI TOPSAOK MPEIOCTABICHUS.

4.5. OtBersl Ha oOpalleHus TpakJaH, npuciaaHHble HAa uMs aupekropa IOV, rortoBsTcs Ha
OnaHke yupexaeHus 3a noanuceio aupekropa 1OV u peructpupyrorcs B xKypHaie.

7.6. OTBeTHl JIOJDKHBI COJIEpkKaTh KOHKPETHYI0 M YETKYI0 MH(OpMAaIMI0 II0 BCEM BOIpOCaM,
MOCTABJICHHBIM B OOpalieHuu TrpaxaaH. Eciu  3asgBuTento JaH OTBET B yCTHOM Qopme, TO B
MaTepuaiax, MPHJIOKEHHbIX K OOpalleHnto, [JOJKHO ObITh 3TO  ykazaHo. Ecim  naercs
IIPOMEXYTOUHBII OTBET, TO YKa3bIBA€TCS CPOK OKOHYATEIBHOIO PEUIEHHS IIOCTABJIEHHOIO BOIPOCA.

OTBeThl, MOATOTOBICHHBIE HA OCHOBAHMM IIPABOBBIX JIOKYMEHTOB, JOJDKHBI COJEP)KATh
PEKBHU3UTBI 3TUX JOKYMEHTOB C yKa3aHMEM JaThl Y HAaMMEHOBAHUS.

OTBeT Ha KOJIJIEKTMBHOE OOpalleHHe OTIPABISAETCS Ha UMs MEPBOTO IMOJMHUCABIIETO €ro JINIA,
€CJIM B [IUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAIJIEKHUT AAaTh OTBET.

OtBer Ha oOpamenue, mnoctynuBimiee B Aamunuctpanuio JOY mo  uHpOpMAIMOHHBIM
cucTeMaM OOILEro MoJb30BaHUS, HAMpPAaBISETCS IO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHuH
WJIM HAPOYHO.

4.7. OGpameHI/m rpaxxJiad MmocJjyiC¢ UX paCcCMOTPCHUSA HCHOJHUTCIIIMU BO3BpAlIAtOTCA CO BCCMU
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OTHOCSIIIUMUCS K HUM Martepuaiamu nupekropy OV, koTopelii ¢opmupyer nena, B TOM YHCIE C
OTBETOM 3asBUTENII0O B Cllyyae, €CIM JaBajJoOCh IMOpy4YeHHE HH(POPMUPOBATH PYKOBOJCTBO O
pe3ynbpTaTax pPacCMOTPEHHSL.

4.8. ITopsiioK BU3UPOBAHMS IMOJATOTOBICHHBIX OTBETOB Ha OOpalICHHS TPaKIaH 3a MOAMUCHIO
mupektopa IOV u ero 3amecTuTeneil ycTaHaBIMBACTCS CICAYIOLINN:

Ha BTOPOM 3K3EMILISIPE OTBETA 3asBUTENIO B JICBOM HIDKHEM YTy YKa3bIBaeTCS (paMUIIHSI U TIOJI-

MTUCH MCTIOJIHUTEIIS,, HOMEP €r0 CIIY)KeOHOTO TesieOHa, a TAKKE MPOCTABIISIOTCS BU3bI PyKOBOIHUTEINEH,
Y4aCTBOBABIIUX B TIOJTOTOBKE OTBETA, C PacCHIM(POBKON (aMUIHIA.

4.9. Ha xaxaoM oOpalieHiH NOociIe OKOHYATEIBHOTO PEIISHHs U €r0 MCIIOJHEHHS JOJDKHA OBITh
OTMETKa 06 ncrnonHeHun «B ACIOo», JaTa U JIM4YHad HOOANHCH AOJDKHOCTHOIO JiMIa, HPHUHABLICTO 3TO
pemenue. [Ipennoxenus, 3asBiaeHUs U KanoObl, KOMUHA OTBETOB Ha I'paxaaH (HOPMHUPYIOTCA B JIEJO B
COOTBETCTBUU C YTBEPKJAECHHOW HOMEHKIIATYPOUl AEII.

5. Ilopsinok paccMoTpeHHsi OTAeJIbLHBIX 00OpalleHui

5.1. OOpamenuss rpaxiaaH, mnoctynuBmue aupekropy JOVY U3  CpPEeACTB MacCOBOM
nHPOpPMAIIMH, PACCMATPUBAIOTCS B MOPSAKE U CPOKH, MPETyCMOTPEHHBbIE HacTosmuM [losioxeHueM.

5.2. B cnydae ecnmm B NUCBMEHHOM OOpamieHMHM HE yKa3zaHa (QaMuis —TpaKIaHWHA,
HaIpaBUBIIETO OOpaIlleHHe U TIOYTOBBIN aJipec, 0 KOTOPOMY JIOJKEH OBITh HAIIPAaBIICH OTBET, OTBET HA
obOparmienue He gaercs aupektopy JIOY, npuHuMaeTcs perieHne o0 CMCaHuy JaHHOTO oOpamenus «B
TIETIOM.

5.3. Ecim B ykazaHHOM OOpamieHHW COJEP)KAaTCsl CBEIEHHUS O  TOJTOTAaBIMBAEMOM,
COBEpIIa€MOM  WJIM  COBEPLIEHHOM MPOTUBONPABHOM  JAESIHMM, a TaKkKe O JIMIE, €ro
MOATOTABIMBAIOIIEM, COBEPILAIONIEM WM COBEpIIMBILEM, OOpaleHHe MOAJICKHUT HaNpaBiICHUIO B
OpraH B COOTBETCTBUU C €r0 KOMITETEHITHEH.

5.4. ObparieHue, B KOTOPOM OOXKaIyeTcsl CyneOHOE pelleHHe, BO3BpAIIaeTCs TPaXIaHUHY C
pa3bsCHEHUEM TMOpsiIKa 00XKaJIOBaHUS JaHHOTO CyA€OHOTO PEIICHHUS.

5.5. [Ipy mnogydyeHUHM MUCBMEHHOTO OOpalieHusi, B KOTOPOM COJAEpKAaTcs HELEH3YpHBIE,
OCKOpPOUTENbHBIE BBIPAKEHHS, YIPO3bl KU3HU, 3J0POBbI0 WM UMYLIECTBY IOJDKHOCTHOTO JHIA, a
TaKkKe€ YJICHOB €ro CEeMbU JUPEKTOp BIpaBe OCTaBUTh oOpaileHue 6e3 OTBETa MO CYILECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOLIUTH TpakJaHHHY, HalpaBUBIIEMY  oOpalieHue, o
HEJOMYCTUMOCTH 3JIOYNOTPeOJICeHUS MPABOM.

Pemenue o ciucanuu naHHOTO OOpanieHus «B neno» u HanpaBiaeHUH COOOIICHUS 3aSBUTENIO O
HEJOMYyCTUMOCTH 3JI0YOTpeOIeHUsI MPaBOM MPHUHUMAETCS W moAmnuchiBaeTcs aupekropoM OV wunu
3aMECTUTEIIEM.

5.6. B ciydae, ecid  TEeKCT NHUCHBMEHHOTO oOpalleHuss He TMOJJIaeTcsi MPOYTEHHIO,
oOpailleHre He TIO/UIeKUT HAMpPaBIEHUI0 Ha PACCMOTPEHHME W OTBET Ha HErO HE JaeTcs. 3asBUTEIIO
00 3TOM coolmiaercs, eciu ero (aMuiMs U MOYTOBBIA ajapec MOJAIOTCS NpouTeHHIo. Perienue o
CIHCAaHWM  JIaHHOTO oOpamieHuss «B gemo» W cooOlIeHWH — 3asBUTENI0  MPUHUMAIOTCS U
MOAMUCHIBAIOTCS AUPEKTOPOM WM 3aMECTUTEIIEM.

5.7. OOpatienuss TpakJaH, MOCTYNUBIIKE OT OJHOTO M TOTO K€ JIMIA IO OJHOMY U TOMY K€
BOMPOCY, €CIM CO BpPEMEHHU IMOJaYd TMEepBOro oOpalleHHs UCTEK YCTaHOBJIEHHBIH HACTOSIIUM
[TonoxeHneM CpPOK pacCMOTPEHHsI WU 3asgBUTENbh HE COTJIACEH C MPUHATHIM IO €ro OOpaIIeHUIo
pElIeHUeM, CUUTAIOTCS TOBTOPHBIMH.

IIpu paboTe ¢ MOBTOPHBIMH OOpalIEHUSAMHU JENONPOU3BOAUTEND (OPMHUPYET AET0 C YXKe
UMEIOLIUMUCS TOKYMEHTaMHU 10 OOpaIIeHHUsIM JAaHHOTO 3asBUTEISL.

He cuutaroTcsi mOBTOpHBIMH OOpalieHHs OJHOTO W TOTO JK€ 3asBUTENS, HO IO pa3HbIM
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BOIIPOCAM, a TAaKXKE MHOTOKpPATHBIE — [10 OJJHOMY U TOMY € BOIIPOCY B CiIydae, €CIM MPUYMHBI, I10
KOTOPBIM OTBET [0 CYIIECTBY IIOCTaBJICHHBIX B OOpalIeHMH BOMPOCOB HE MOT OBITh JaH, B
MOCIENYIOMEM ObUIM YCTpPaHEHBI, T'PaXJAaHWH BIpaBE BHOBb HANpaBUTh OOpalleHHE ITUPEKTOPY
HOYV.

5.8. B ciyuae ecnu B TMCbMEHHOM OOpAIICHUH Tpa)KJIaHUHA COAEPIKUTCS BOIPOC, HA KOTOPBII
€My MHOTIOKpPaTHO J1aBajJUChb IHMCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3U C paHEe HANpaBICHHBIMU
oOpalieHusMHu, U Ipd  3TOM B OOpaIlleHWH HE MPUBOJSATCS HOBBIE JIOBOABI WJIM OOCTOSTENHCTBA
mupekrop JOVY BhpaBe NpUHATH pelIieHue O O€30CHOBATEIbHOCTU OYEpPEAHOro oOpaleHus u
MIpEKpaLEHUN

MEPCIIMCKU C IpaXJIaHUHOM. O JaHHOM  pCHICHUU YBEAOMIIACTCA rpaKIaHuH, HaHpaBI/IBHII/Iﬁ
oOparienue.

5.9. B cirygae eciii OTBET IO CYMIECTBY MOCTaBICHHOTO BONPOCa B OOpaIlleHud HEe MOYKET OBITh
naH 0Oe3 pasrjalieHusi CBEACHHM, COCTABJISAIONIUX OXpaHseMyio GeaepalibHbIM 3aKOHOM TalHY,
rpaXJIaHWHY, HaIlpaBHBIIEMY oOOpalieHHe, COO0MAaeTcss 0 HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY B
CBS3U C HEAOIYCTUMOCTBIO Pa3IJIAlllCHUs] YKa3aHHBIX CBEICHUM.

6. Cpoku paccMOTpeHHUsI o0pallleHHii ¥ yBeIOMJIeHHE 3asiBHUTeJIEH

6.1. O6pamenns, nocrynusime nupekropy OV, paccMaTpuBaroTCs B CPOK 10 OJHOTO MecsIa
CO JHS MX pEerucTpainuu, €clid MHOM CpoK (MEHBIIMI) HE YCTaHOBJIEH PYKOBOJUTENEM JIMOO €ero
3amectuteneM. OOpaiieHus, He TpeOylolIue JOMOJIHUTEIBHOTO HU3YYEHUST U IPOBEPKH,
paccMaTpuBaroTcst Oe3oriararenbHo. O pe3ynbTraTaX pacCMOTPEHHUS YBEIOMIISIOTCS 3asBUTEIIM.

6.2. B UCKIIOUMTENBHBIX CIIy4asX PYKOBOAWTENb BIPABE MPOJUIMTH CPOK PaCCMOTPEHUS
oOpamenuss He Oosnee uyeM 3a 30 mHE#H, YBEOIOMHB O TMPOJJICHUU CpOKa €ro paccMOTPEHUS
rpaxJaHWHa, HamnpaBuBllero oOpameHue. IIpoaneHne cpoka oQopMIIsSeTcss HCHOJHUTEISIMU HE
MEHee 4eM 3a IATh JHEW /10 UCTEUYEHUs] CPOKa pacCMOTpPEHHs] OOpaleHHUs.

7. Opranu3amusi padoTbl MO JUYHOMY TNpPHUEMY TIpPakKiaH

7.1. I'padux u mopsiiok auyHOTO NMpuema rpaxaan B JJOY ycranaBiuBaercs pyKOBOAUTEIIEM.

7.2. Ilpy J5WYHOM TmpUeMe TPaXIAHUH TNPEAbSBISECT JOKYMEHT, YIAOCTOBEPSIOIIUNA €ero
JUYHOCTb.

7.3. Tlo Bompocam, He BXOASAIIMM B KoMIeTeHIUIo aupektopa JOVY, 3asBurensm
pPEKOMEHAYETCsI 0OpaTUTHCS B COOTBETCTBYIOIIME OPTaHbl, YUPEKIEHHUS, OpPraHU3allUu.

7.4. Bo BpeMs 3aluMCH Ha MPUEM AUPEKTOP 3aMOJHSIET KapTOUYKy JUYHOIO IpHEeMa
rpaxxaanuHa (dhopMma mpusaraercs), B KOTOPYIO 3aHOCUTCSL COJIepKaHue OOpalleHus] TpaXkJaHWHA Ha
JTUYHOM TMPHEME, a TAK)KE PE30JOLHUs BEAYILIEro IMpHEM, C MOpyYeHHEM OJLKHOCTHOMY muily. [Ipu
HEOOXOMMOCTH  TpaXKJaHaM  TMpeaaraeTcs  M3JOXKUTh CyTh  BOMpOCa B MHUCHBMEHHOM BHJE.
[TucekMenHoe oOpallieHne B 3TOM Cllydyae pErHCTPUPYETCS W PAaCCMATPUBAETCS B yCTAHOBJICHHOM
MOpsAKE, a B KAPTOUKE JenaeTcss oTMeTka «OCTaBJEHO 3asBJICHUE» U JlaTa PETUCTpaLiu.

B cnyuae ecnu  M3N0OKEHHBIE B YCTHOM OOpaimieHuu (akThl € OOCTOSTENHCTBA  SIBISIOTCS
OYEBHUJIHBIMM U HE TpeOylIOT JOMOJHUTENBHON TIPOBEPKH, OTBET Ha oOpalleHue C Coriacus
rpaXJaHWHA MOXKET OBITh JIaH YCTHO B XOJ€ JIMYHOTO MPHUEMA, O YeM JIENAeTCs 3alHCh B KapTOUKE
JUYHOTO TpUeMa TpakJaHuHa. B OCTalbHBIX ClIydasX JaeTcsi MUCbMEHHBIA OTBET IO CYLIECTBY
MOCTABJICHHBIX B OOpaIllEHUN BOIPOCOB.

7.5. TIpu MOBTOPHBIX OOpAIICHUSIX TIOJOUPAIOTCS MUMEIOIIHUECsS MaTEePHAIIBI [0 ISy 3asBUTEIIS.

7.6. B X0AC JIMYHOTO IIpuceMa TIpaKAaHHUHY MOXET OBITh OTKa3aHO B JajJbHEHUIIEeM
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paccMOTpeHHH 00paleHns, eclii eMy paHee ObLJI IaH OTBET 110 CYILECTBY MOCTABJICHHBIX B 0OpaIleHuu
BOIIPOCOB.

8. Padora c OﬁpameHI/IHMI/I, MOCTABJICHHBIMH Ha KOHTPOJIb

8.1. OOparmennsi, B KOTOPBIX COAEPKATCS BOMPOCHL, HMMEKOIIHE OO0JIBIIOE OOIIECTBEHHOE
3HAa4YeHHE, COOOMIAeTCS O KOHKPETHBIX HAPYIIEHUSX 3aKOHHBIX MPaB M HHTEPECOB I'Pa)aaH, Kak
npasuio ctaBsTcss Ha KOHTPOJIb.

8.2. Ha xoHTponpHBIX oOpamenusx craBsrcs nmometku «KOHTPOJIby wu «ITOJJIEXUT
BO3BPATVY».

8.3. Jlo)DKHOCTHOE JHII0 — HCIOJHUTENh B  YCTAaHOBJIIGHHBIE CpPOKH  paccMaTpUBaeT
KOHTpOJbHOE oOpaiieHue, HHPoOpMHUpyeT o pe3yibrarax aupekropa OY  mmbo 3amecturens,
CTaplIero BOCIUTATENSI, TOTOBUT OTBET 3asIBUTEINIO.

8.4. Eciii B 00palleHUsIX TOCYIapCTBEHHBIX OPTaHOB COJEPKATCS TTPOCKOBI MPOUH(DOPMHPOBATH
UX 0 pe3y/lbTaTax pPacCMOTPEHUS TPaKJaH, TO MCIOJHUTENb TOTOBUT OTBET U UM. Kak mpaBuio, 3tu
OTBeTHI moanuceiBaloTcs aupekropom JIOVY. upekrop JOVY BmpaBe npenyiokuTh HUCIOTHUTETIO
MPOJIOJKUTh PpabOTy C MPOBEACHUEM JIOTIOTHUTEIbHBIX MPOBEPOK MIIM MOCHE TOJMUCAaHUS OTBETa
crycaTh MaTepHalibl Mo pe3yabTaTaM paccMOTpeHHs oOpauieHus «B nemoy.

8.5. OOpamienne cyuTaeTcsi WCHOJTHEHHBIM W CHUMAETCs C KOHTPOJISI, €CITH PacCMOTPEHBI BCE
MOCTaBJIEHHBIE B HEM BOIPOCHI, MPHHSATH HEOOXOJAMMBIE MEpPHI, 3aABUTEISIM JIaH OTBET.

8.6. [TuceMenHbIe OOpamieHusi, Ha KOTOPBIE MAOTCS IMPOMEXKYTOUYHBIE OTBETHI, C KOHTPOJSI
He cHuMatoTcsi. KoHTponb 3aBepuiaeTcsi TOJIBKO IMOCHE€ BBIHECEHUS U MPUHSATHUS UCUEPIBIBAIOIINX
Mep IO pa3pelieHUI0 MNPEeIOKEHUs, 3asBICHMs, KaloObl. PemeHne o CHATUM € KOHTPOJIS
npuHumaet aupekrop JOVY.

8.7. KoHTposibHBIE 00pamieHus IOJKHBI COEPKaTh KOHKPETHYIO M YETKYI0 HH(POPMAILHIO IO
BCEM BOIIPOCaM, MOCTaBJICHHBIM B OOpAIEHUIX I'PaXKIaH:

- €CJIU CPOKH PAaCCMOTPEHUS MPOJUICHBI, TO JOJDKHBI ObITh YKa3aHbl NIPUYUHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHS], 110 UCTEYEHUH KOTOPOil Oy/IeT JOMOJIHUTEIBHO COOOIIEHO O MpoAeaHHON padoTe;

- B OTBETE JOJDKHO OBITH YyKa3aHO O TOM, YTO 3asdBUTENb B TOM MIM HMHON Qopme
MPOUH(OPMHUPOBAH O PE3YJIbTaTaX PACCMOTPEHMUS,

- OTBET 3asBUTENIO TMOANMKUCHIBACTCS PYKOBOJUTEIIEM;

- K OTBETY MPUKIAIbIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaleHus] TpakJaHUHA, €CIM Ha HEM
crout mwramn «[IOJIEXKUT BO3BPATY».

9. KonTpoJib 3a co0/0eHHeM TOPSiIKa PaccCMOTPEHUsI 00palleHn i

9.1. JlomXHOCTHOE JHIIO0 B TMpEIeNax CBOEW KOMIIETCHIIMHM OCYIIECTBISET KOHTPOJIb 32
coONIOICHUEM TOpSJIKA PACCMOTPEHHsI OOpalleHUid, aHAIM3HPYeT COJAEpKaHUe, MOCTYMAIIINX
obpamenuil u uapopmupyet aupekropa [JOY o HapylIeHUAX HCIONTHUTEIHCKON TUCITUTLINHBL

9.2. Nupexrop HOY mpuHMMaeT Mephl MO CBOCBPEMEHHOMY BBISBICHUIO U YCTPAHEHHUIO
MIPUYMH HapYIIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPAXKIaH.

9.3. Jluma, BHMHOBaTble B HapYyIIEHWU TMOPSIKA PACCMOTpPEHUs OOpalleHuil TpakaaH,
M3J0KEHHOro B HacrtosmieM Ilonoxkenuu, HECYT OTBETCTBEHHOCTb, MPETYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaHeHne MaTepua/ioB 10 OOpalleHUsIM T'PakKaaH



10.1. Jupextop OV ocyiiecTBisieT XpaHEHNUE W MCIOIH30BAHUE B CIPABOYHBIX M MHBIX  IEJISIX
MPEIOKEHUH, 3asBJIICHUN U jKalo0 TpakIaH.

10.2. BHecTi B HOMEHKIIATYPY KypHaJl pErHCTPALUU T10 OOpPAIICHUSAM TpaXKJIaH.

10.3. OTBETCTBEHHOCTD 332 COXPAHHOCTh JOKYMEHTOB IO OOpAIICHUsM I'paXJaH BO3Jaraercs Ha
mupekropa JJOY.

10.4. YcranaBnuBaeTcsi CpOK XpaHEHHUS MpPEUIOKEHUH, 3asBICHUH, JKalo0 TpaxIaH u
JOKYMEHTOB, CBSI3aHHBIX C MX PaCCMOTPEHMEM M pa3pelieHHeM — 5 jieT. B HeoOXoaIuMBIX ciydasix
9KCHEPTHOM KOMHCCHEH MOKET ObITh MPUHATO pelleHHEe 00 YBEIMYEHUU CpOKa XpaHEHWs] WU O
IIOCTOSIHHOM XpaHEHUU HauOoJiee IIEHHBIX MPEII0KEHUN IPak/IaH.

10.5. [lo wWcTedeHWH YCTAHOBJIEHHBIX CPOKOB XPaHEHHs JIOKYMEHTBI 10 TPETIOKCHHUIM

3asBJICHUAM U JKajnobaM TpakJaH MOJUIekKaT YHUYTOXKEHHIO B cOOTBeTcTBUM C¢ [Ipmkazom ot
25.08.2010r

Ne558 OO0 yrBepxkaeHun « IlepeyHss  TUNOBBIX — YNPABICHUYECKUX  APXUBHBIX JIOKYMEHTOB,
oOpasylomuxcsd B IPOLIECCE JAEATEIIBHOCTH  TOCYJAapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHHS U OPraHU3alui, C yKa3aHHEM CPOKOB XPaHEHHS».

10.6. Xpanenue n1en y UCTIOTHHUTEIEH 3aIpeliaeTcs.

10.7. OOpamenusi TpakJaH MOTYT HalpaBIsThCS B apXWB 0€3 PacCMOTPEHHUsS, €CIH B HUX
COJIEp)KaTCsl PACCYXJECHUS IO HU3BECTHBIM IMpoOJieMaM WX MOAHUMAIOTCS YXKe pPelleHHbIe BOIPOCHI,
He TpeOyole JOMOJHUTEIPHOIO PAaCCMOTPEHHMS, a TaKkKe OECCMBICIEHHBIE II0 COAEPIKAHUIO.

10.8. Pemenne o civicaHuy yKa3aHHBIX OOpamieHuil npuanMaeT mupekrop JOVY.

IMPUJIOXEHUE Ne 1

Kk [lonoxxeHuto o mopsiike pacCMOTPEHUS

oOpaleHus rpakaH B

MAJIOY «IPP-nerckuii can

«ConHpIKO» SpKOBCKOTO MYHULIMIIATBHOTO pailoHa

KYPHAJ
perucTpauvu NUCbMEHHbIX 00palleHuil TPaKIaH
Ne PerncrpaumoHHbIi Hara DamMuius, THUIHAJIbI DamMuiusa, THUIHAJTIbI JlaTa oTBeTa
n/n HOMeEp perucrpanuu 3asiBUTEJIsA, Ha3BaHHe COTPYAHHMKA
OpraHu3anuu OTBETCTBEHHOI'0 32
paccMoTpenue

o0palueHus, 1aTa
NOJTy4eHHUsl U MOAINCh
HCHOJTHHTEJIS

IMTPUJIOXKEHUE No 2

Kk [lonoxeHunto o mopsiike pacCMOTPEHUS

oOpaleHus rpax/iaH B

MAJIOVY «1PP-netckuii cazg

«CoJHBIIIKO» SIPKOBCKOTO MYHULIUMIAIBHOTO paiioHa



KAPTOYKA JIMYHOI'O INPUEMA T'PAXKIAH

Jara npuema

@®.1.0. rpaxaanuHa

MecTto paboThI

Jomamnuii angpec

Tenedon

Conepsxkanue yCTHOTO oOparieHus

PesynbTar paccMoTpeHwHs yCTHOTO 00OpalieHus TpaKJaHUHA
1.Komy oTmpaBieHo (pe30Trorus)

2.JlaTta ucrnoaHeHus

3.JIoTOMHUTENBHBIN KOHTPOJIb

4.CHSTO C KOHTPOJIS

5.Pe3ynbTar

6 .[[aTa, JOJIZKHOCTB UCIIOJIHHUTCIIA

7.01 rpaxkaaHruHa NPUHATO nMUcbMeHHoe 3asBienue ([Ipunaraercs)

Bx.Ne ot « » 20 T
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