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MHOJIO’KEHHUE
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1.001mme moJI0KEeHUsA

1.1.Hacrosimee IlonokeHue o mopske paccMOTpeHUs: oOpallleHnuii rpakjaH B MyHUIIUIIAIbHOE
aBTOHOMHOE JIOIIKOJIEHOE oOpa3oBarenbHOe yupexaeHue «LleHTp pa3Butus peGeHKa — IETCKUH caj
«COnHBIIKO» SIPKOBCKOT0 MyHUIIMIIAIBHOTO OKpyra» (manee — JIOY) pa3paboTaHO B COOTBETCTBUU C
®enepanbubiM 3aKk0HOM 0T 02.05.2006 No 59-03 «O mopsiake paccMOTpeHUs OOpalleHuil TpakaH
Poccuiickoit ®enepauun.

[losnoxeHHEM peryinupyroTcsi NMPaBOOTHOILIEHUS, CBA3aHHBIE C pealn3auueil rpaxaaHuHoMm PO
3akperuieHHoro 3a HuM Kosctutynueit PO npaBa oOpaieHust B Opraibl MECTHOIO CcaMoOyIpaBJle-
HUSl, yCTAHABIMBAETCA MOPSAJOK pAacCMOTPEHMs! oOpalleHuil rpaxnaad B aaMuHuctpauuio JIOVY.

1.2. Opranu3anus paboTel ¢ oOpamieHusMHU Tpaxkaad B anmuHucTpanuto I0Y Benercs B COOT-
BerctBun ¢ Koncrurynueit PO, « denepanpupiM 3akoHOM 0T 02.05.2006 1. Ne 59-03 «O mnopsiake
paccMoTpenust oOpamenuit rpaxiaan POy, Yerasom IOV u nacrosmum [lomoxxeruem.

1.3. YcranoBnennslii HacrosiuM [losioskeHHEM MOPSIIOK pacCMOTpPEHUs OOpalleHni IpaxJiaH
pacrpocTpaHsieTcs Ha Bce OOpallleHus] I'pak[aH, 3a HCKIIOUYEHHUEM OOpalleHuil, KOTOpble MOJIeXaT
PacCMOTPEHHIO B MHOM TOPSIZIKE, YCTAHOBJIEHHOM (pe/iepanibHbIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U
UHBIMU (pesiepanbHBIMU 3aKOHAMH, a TakKe MHCeM, HCIOJIHEHHBIX Ha O(pUIMANbHBIX OJlaHKaX yupe-
XKJACHUW, OpraHu3alui, NpeAnpUsTUd, MOAMNUCAHHBIX UX PYKOBOJUTENISIMU, YHOJHOMOYEHHBIMU Ha
TO JIMLIJaMHU, KOTOPbIE PacCMaTpPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM i OOLIe KOppEeCHOHAECHIUH.

1.4, YcranoBneHHslid HacTosimuM [lonoxxeHneM MOpsSI0K PacCMOTPEHHST OOpalleHuid TpaxaaH
pacnpocTpaHsieTcsl Ha IMPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHUi HHOCTPaHHbBIX
rpaxJIaH U JML 0e3 rpa)kJIaHCTBa, 3a UCKIIOUYEHUEM CIIy4aeB, YCTAHOBJICHHBIX MEXKIYHApOJIHBIM J0-
roBopoM Poccuiickoit @enepanuu win QenepaibHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHuu oOpalleHusi He JOIyCKaeTcsl pasrilallleHne CBEeIeHUH, colepKaluxcs B
o0pallleHnH, a TaKKe CBEJICHHH, Kacaroluxcs YacTHON JKU3HU TpakaaHuHa, 6e3 ero cornacus. He sB-
JsieTcs pas3riallleHueM CBEICHUH, colepKaluxcs B oOpalleHnH, HarpaBlieHue MHCbMEHHOT0 o0parie-
HUS B TOCYJapCTBEHHBIN OpraH, opraH MECTHOT'O CaMOYIIPaBJIEHUS WU JOLKHOCTHOMY JIMIY, B KOMIIE-
TEHLUIO0 KOTOPBIX BXOJUT PEIICHNE TOCTaBIEHHBIX B 00pallieHUE BOIIPOCOB.

1.6.Anmunuctpanus JJOY cuctemarnueckd aHaiau3upyeT M o0oOmiaer oOpaiieHus Tpak/iaH,
coJiepKalirecs B HUX KPUTHYECKHE 3aMeuyaHHs, C IIeJIbI0 CBOEBPEMEHHOI'O BBISBICHHUS M YCTpaHe-
HUS IPUYUH, MOPOXKIAIOLUIMX HApPYyLIEHUE NPaB U OXPaHAEMBIX 3aKOHOM HHTEPECOB IPakJaH.

2. IlpaBo rpaxaaH Ha oOpalueHHe

2.1. 'paxxmane UMEIOT MpaBO OOpamaThCs JIMYHO, B YCTAHOBJIEHHOW ¢opMe, a TakKe Hampas
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JATh WHAMBUIYyalbHbIE W KOJJIGKTMBHBIE IMUCHMEHHBIE oOpamieHus B aaMuHuctpanuio JIOY nub6o
JOJKHOCTHBIM JIMLIAM.

2.2. 'paxmane peanu3yloT IpaBO Ha OOpalieHue CBOOOTHO W TOOPOBOJIBHO, HE Hapyllas IpaB
1 cBOOO/BI JIPYTHX JIMII.

2.3. ®opma obparnieHus TpaKJjaHaMy BEHIOMPAETCS CaMOCTOSITENBHO.

2.4. PaccMoTpeHre oOpalieHuid TpaskJjaH OCYILECTBIISICTCS OecIIaTHO.

2.5. Ilpu paccmoTpenun oOpauienus B anMuHuctpanuio JOY rpaxaaHuH MMeeT IMpaBo:

- [IpencTaBnsaTh MOMOTHUTENBHBIC TOKYMEHTHI M MaTepHallbl, TM00 00pamaThCcs ¢ Mpoch0oit 00
UX UCTPeOOBaHUMU.

- 3HaKOMHUTBCSI C JOKYMEHTAaMU WU MaTepualaMH, KacaloIIUMHUCI PACCMOTPEHUS OOpalieHus,
€CJIM 3TO He 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHl JAPYTUX JIMILI, €CJIM B YKa3aHHBIX
JOKYMEHTaX M MaTepualiax He COJACpP)KATCsl CBEICHHs, COCTABIISIIOIINE TOCYAApCTBEHHYIO WM HHYIO
oxpansiemylo (¢efepaibHbIM 3aKOHOM TaiiHYy.

- [lony4aTes NHCBMEHHBIM OTBET IO CYIIECTBY IOCTaBJIEHHBIX B OOpallleHHe BOIPOCOB, 3a MC-
KJIIOUEHUEM Ciy4aeB, yKa3aHHbIX B I.I.5.4, 5.8 Hactosmero [lonoxeHus yBenomiieHHE O nepeaj-
pecalui MHUCBMEHHOTO OOpallleHus] B TOCYAAPCTBEHHBIE OPTaHbl, OPTaH MECTHOTO CaMOYIPAaBICHUS
WIA JTOJDKHOCTHOMY JIMIly, B KOMIIETCHIIMIO KOTOPBIX BXOAMT pEUICHHE ITOCTABICHHBIX B oOpare-
HUU BOIIPOCOB.

- OOpamarbest ¢ kano0oii Ha MPHUHATOE MO OOpallleHUI0 pellleHue WK AelicTBue (0e3nei-
CTBHUE), a TaK)K€ C 3asABJICHUEM O MPEKpaIleHUU PACCMOTPEHUsT OOpaIleHUsI.

3. TpeGoBanusi K MUCLMEHHOMY OOpalIEHUIO

3.1. B nucbMeHHOM OOpAIIeHUH TPaXKAaH B 00S3aTEIBHOM TMOPSAKE YKa3bIBaeTCS HAaMMEHOBA-
HUE OpraHu3anuu, au0o GpamMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO JOHKHOCTHOTO JIMIA WIIM €ro
JOJLKHOCTH B aaMuHucTpauuu JIOY, a Takxke cBOIO (paMUiIMIO, UM, OTYECTBO, MOYTOBBIN ajJpec, IO
KOTOPOMY JIOJDKEH OBITh HampaBJeH OTBET, YBEJOMIIEHHE TIepeajpecaluy oOpalleHHs, H3Jaraet
CYTh MpPEJUIOKEHUs, 3asABICHUS WM KaJoO0bl, CTABUT JIMYHYIO IMOJAIUCH U AATY.

3.2. B ciiyuae HeoOXOAMMOCTH B MOJATBEPXkJIEHUE CBOMX JOBOJOB TI'PaXKJAaHUH IO MUCBMEHHO-
My OOpallleHHI0 MpuiIaraeT AOKYMEHTHI M MaTepUaibl JHOO UX KOMHH, KHUXKU U OPUTHHAIBl HMHBIX
JOKYMEHTOB, IIPUJIOKEHHbIE K OOpaIleHMsIM, BO3BPAILAIOTCS 3asBUTESIM I10 X IPOCHOeE.

3.3. O6pamenue, mocrynusmiee B Aqmuauctpanuo JJOY  mo wuHDOpPMAIMOHHBIM CHCTEMaM
o0lIero MOJIb30BAaHUA, IMOMJIEKHUT PACCMOTPEHUIO B MOPS/IKE, YCTAHOBJIEHHOM HacTtosimuM [lomno-
HKEHHUEM.

3.4. 'paxxnaHMH HampaBiseT CBOE NHCbMEHHOE OOpallleHHe HEMOCPEACTBEHHO Ha UMs JUPEK-
topa JIOY mnm ero 3amectutenell, B KOMIETEHIIMM KOTOPBIX BXOJUT PEIICHUE IIOCTABIECHHBIX B
oOpallleHuH BOIPOCOB.

3.5. [lucbmenHoe oOpaleHne MOMJISKUT 00s3aTeNnbHON peructpauuu B XKypHane perucrpanuu
MUCHbMEHHBIX oOpatenuil rpaxaa (IIpunoxenue Ne 1) B TeueHue Tpex JHEH ¢ MOMEHTA IMOCTYIICHHS.

Bce moctymaromme B agmunuctpaimio JJOY nucbMeHHBIE OOpalieHusl TpakIaH TPUHUMAIOT-
Csl, YYUTBIBAIOTCS,, PETUCTPUPYIOTCS.

3.6. [luceMa rpakaaH € TTOMETKOW «JIMYHO» TIOCIIE MPOYTEHHS aJpecaToM, B CiIydae, eClid B
HUX CTaBSITCS BOIPOCHI, TpeOyromnire opUIMaibHBIX OTBETOB, MEPEAAIOTCS HAa PETUCTPALMI0 B yCTa-
HOBJICHHOM TIOPSKE.

3.7. IluceMeHHOe oOOpallieHue, coaepiKallee BOMPOCH], PEIIeHHe KOTOPhIX HE BXOAUT B KOM-
nereHuo agMuHucTpauuu IOV, NoIjieXuT NepechulKE B TEUEHUE CEMHU JTHEH €O JAHS pErucrpa-
LIMA B COOTBETCTBYIOLUIMH OpraH WJIH COOTBETCTBYIOIIEMY JIOJKHOCTHOMY JIMIly, B KOMIIETECHIIMIO

KOTOPOTO BXOJUT PEUICHHE MOCTaBJIEHHBIX B OOpAIlEHHH BOMPOCOB, C YBEAOMJIEHHEM TIpa)kIaHHUHA
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0 TIepeaapecanuu ero oOpaleHus, 32 UCKIIOYEHUEM CiIydas, yKa3aHHOro B ILI. 5.4, 5.8 Hacrtos-
mero Ilonoxenus.

3.8. 3ampemaercs HANPaBIIATH )KATOOBI TPaXKJIaH HAa PACCMOTPEHUE TEM JODKHOCTHBIM JIMIAM
agmunuctparuu JIOVY, pemenune wium neiicteue (0e37eiCTBUE) KOTOPBIX 00XKalyeTcs.

4. PaccMoTpenne oOpalieHHii rpaIaH, NOATOTOBKA OTBETOB

4.1. O0paiuenue, nocrynusuee aupekropy 1OV, noanexur o0s3aTeabHOMY pacCMOTPEHUIO.

4.2. Yyer, perucrpauus, X0JA pPacCMOTPEHMs OOpallleHHsl I'pa)<J1aH OCYILECTBISAIOTCS AUPEKTO-
POM C 3aHECEHHEM B JKypHaJI U KapTouKy jauuHoro npuema (IIpunoxenue Ne 2).

4.3. Iupextop AOV:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pacCMOTpEHHE OOpalleHMs, B
cilydyae HEOOXOAMMOCTH — M C yYaCTHEM IpaKAaHWHA, HAIIPAaBUBIIETO OOpaIleHuE;

- 3alpalliMBaeT HEOOXOAMMBIE Ui pPacCMOTpPEHUs OOpalleHus AOKYMEHTbl M MaTepualibl B
JPYTUX OpraHax U y Apyrux MpeAnpusTUN U OpraHu3aluil, 3a UCKIIIOUEHUEM CYJI0B, OpraHOB JO0O3Ha-
HUS ¥ OPraHOB IPEABAPUTEIIBHOIO CIIEJCTBUS;

- IIPUHMMAET MEpbl, HANpaBJICHHbIE HA BOCCTAHOBJIEHME WJIM 3alUTy HAPYLIEHHBIX IIPaB,
CBOOOJ M 3aKOHHBIX HMHTEPECOB T'PaKJaHMHA;

- JaeT MHMCbMEHHBIE OTBETHI IO CYLIECTBY MOCTABJIEHHBIX B OOPAILEHUH BOIIPOCOB;

- YBEIOMIJIIET TpaKAaHWHA O HAlpaBJIEHUHM ero oOpalleHHsl Ha pacCMOTPEHHUE B JIpyroil opras
WIM JPYTHE NPENUpPUATHS U OPraHu3allid B COOTBETCTBUU C UX KOMIIETCHLIUEH.

4.4, YupexaeHus, NpealpuaTus W OpraHu3alUy I10 HallPaBJIEHHOMY B YCTAHOBJIEHHOM IOPSI-
ke 3ampocy aupekropa JJOY, paccmarpuBaroimero ooOpaiieHue, o0si3aHbl B TedeHue 15 qHelt mpeno-
CTaBJIATh JOKYMEHTHl U MaTepuajbl, HEOOXOAUMBIE AJII PACCMOTPEHHUs OOpallleHus 3a UCKIIOYEHU-
€M JIOKYMEHTOB U MaTepHalioB, B KOTOPBIX COJEP)KaTCsl CBEIEHUS, COCTaBISIOLIUE TOCYAapCTBEH-
HYIO WM OXpaHseMmyro ¢enepaqbHbIM 3aKOHOM TaiHy, W Ui KOTOPBIX YCTAHOBIIEH OCOOBIH MOps-
JIOK TIPEAOCTaBICHHUS.

4.5. OtBeTsl Ha OOpallleHUs TpakKAaH, NpUCIaHHble Ha uMs aupektopa IOV, roroesrca Ha
OnaHKe yupexaeHus 3a noAnuceio aupekropa IOV u perucTpupyroTcs B KypHaie.

7.6. OTBEeTHI NTOJKHBI COAEPIKATh KOHKPETHYIO ¥ YETKYIO HH(POPMAIIMIO TI0 BCEM BONPOCAM, II0-
CTaBJICHHBIM B oOpamieHuu rpaxjaaH. Ecnu 3asButento 1aH OTBET B yCTHOHU (opMe, TO B MaTepuaiax,
MPWIOXKEHHBIX K OOpallleHHI0, JTOJDKHO OBbITh 3TO yKa3aHo. Ecim naercs NMpoMeXyTOYHBIH OTBET,
TO YKa3bIBAa€TCSl CPOK OKOHYATEIBHOIO PEIIEHUs MOCTaBIEHHOI'O BOIpPOCA.

OTBeTBl, NOJArOTOBJICHHBIE HA OCHOBAaHMHM IIPABOBBIX JOKYMEHTOB, JOJIKHBI COAEpPXkKaThb PpEK-
BHU3UTHl 3THUX JOKYMEHTOB C yKa3aHUEM JaThl U HAMMEHOBaHUS.

OTBeT Ha KOJUIEKTMBHOE OOpalleHHEe OTMHPABISIETCS Ha UMsI MEPBOTO MOJIMHMCABIIETO €ro JINIA,
€CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAIJIEKUT JaTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Aamunuctpanuio JJOY no uHPOPMALMOHHBIM CHCTE-
MaM OOIIero MOJIb30BAHUS, HAMpaBJSETCs MO MOYTOBOMY aApecy, YKa3aHHOMY B OOpaIleHHH WIH
HapOYHO.

4.7. OOpaiieHus TpaxaaH Mocie MX PACCMOTPEHUs HCIOJHHUTENSMU BO3BPAILAIOTCS CO BCEMH
OTHOCSAIIUMHCS K HUM MaTtepuasiamu aupektopy IOV, xotoperii gopmupyer aema, B TOM YHUCIE C
OTBETOM 3asBUTEIIIO B CIIyyae, €CJIM JaBaloCh IMOpyuYeHHEe UHPOPMHPOBATH PYKOBOACTBO O PE3ylib-
TaTaX pPacCMOTPEHUS.

4.8. Tlopssnok BU3MPOBAHMS IMOJATOTOBICHHBIX OTBETOB Ha OOpAalIeHHS TpaKIaH 3a MOAMHUCHIO
mupekropa JIOY u ero 3amecTuTeNnell yCTaHABIMBAETCS CIIEIYIOIIMMA:

Ha BTOPOM 3K3CMILTIAPE OTBETA 3adBUTCIIO B JICBOM HUKHEM YITTY YKa3bIBACTCs (1)aMI/IJ'II/IH u 1noa-
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IIUCh MCIIOJIHUTENS, HOMEP €ro Clly:KeOHOro TeneoHa, a TAKKe MIPOCTABIISAIOTCS BU3bl PYKOBOAUTEINEH,
Y4acTBOBABIIMX B MOATOTOBKE OTBETA, C paciin(ppoBKOi (aMunuii.

4.9. Ha kax1oM oOpalieH!H MOCIe OKOHYATEIIHOTO PELIEHHs U €ro MCIIOJHEHUs JOJKHA ObITh
OoTMeTKa 00 ucnoiHeHuu «B neno», para u In4Has MOMNUCH JIOJDKHOCTHOIO JIMIA, HMPUHSABLIETO 3TO
pemenue. [lpeanoxxenusi, 3asBICHUS U )KaJ00bl, KOITMU OTBETOB HA T'paxaaH (OPMHUPYIOTCS B [0 B
COOTBETCTBHUU C YTBEPKICHHON HOMEHKJIATYPOU JEeJ1.

5. llopsinok paccMoOTpeHMsl OTAeJIbHBIX O0paleHuil

5.1. O6pamenus rpaxaan, nocrynuBmme aupekropy JAOY wu3 cpencts maccoBoi nHpopma-
LMY, PACCMATPUBAIOTCSA B MOPSAAKE M CPOKH, MPeIyCMOTpeHHbIe HacTosmuM [lomoxxeHuem.

5.2. B ciiydae ecnu B MMCbMEHHOM OOpaIlleHUH HE yKazaHa (aMujius TpakJaHUHA, HAIIPaBHB-
1ero oOpalieHre U NOYTOBBIA aJpec, 0 KOTOPOMY JIOJKEH OBITh HAaIpaBJIeH OTBET, OTBET Ha oOpaiie-
Hue He naetcs aupexkropy JOVY, npunnMaercs penieHue o ClIUCaHuy TaHHOTO oOpaieHus «B nemnoy.

5.3. Eciin B ykazaHHOM OOpamieHnH COAEpKaTcsi CBEICHHsI O IMOJIrOTaBIMBAEMOM, COBeEpIIae-
MOM WJIM COBEPIICHHOM IPOTUBONPABHOM JIESHHH, a TaKXK€ O JIUIE, €ro IMOJArOTaBIMBAIOIIEM, CO-
BEPIIAIOINIEM WM COBEPIIMBIIEM, OOpAlICHUE TOJUICKUT HAIPABICHUIO B OpraH B COOTBETCTBHUHU
C €ro KOMITeTEeHIUEH.

5.4. Obpamienue, B KOTOpOM oOOXkalyeTcs cyneOHOe pelleHUe, BO3BpallaeTcs TpaxJAaHUHY C
pa3bsCHEHUEM TMOpsJIKa 00XaJIOBAaHUSI JTaHHOTO Cy€0HOTO pEIIeHUSI.

5.5. [Ipu monydyeHUHM MUCBMEHHOTO OOpalleHHs, B KOTOPOM COAEpKaTcs HElEeH3ypHbIE, OCKOP-
OWTENbHBIC BBIPAKEHUS, YIPO3bl KU3HH, 3I0POBBIO WM MMYIIECTBY JOHDKHOCTHOTO JIUIA, a TaKkKe
YJIEHOB €r0 CEMbM JUPEKTOP BIPAaBE OCTAaBUTh oOpallieHue 0e3 OTBETa M0 CYLIECTBY IOCTABJIECHHBIX B
HEM BOIIPOCOB M COOOILIUTH I'pa)JaHWHY, HAIIpaBUBLIEMY OOpalleHue, O HEJAONYyCTUMOCTU 3JI0YIO-
TpeOJeHUS TPaBOM.

Pemenue o cnucannu gaHHOTO OOparnieHus «B neno» u HampaBlIeHUH COOOIICHUS 3asSBUTENIO O
HEJOMYCTUMOCTH 3JI0YMOTPEOJIeHNsT MPaBOM MPUHUMAETCS U MoAmuchiBaeTcs aupektopom OV wnu
3aMECTUTENIEM.

5.6. B cnyuae, ecnu TEKCT MHCHbMEHHOTO OOpalleHHs HE TMOJJaeTcs MPOUYTEHUIo, oOparie-
HUE He MOJJIe)KUT HAIPaBJIEHUI0O HA PAacCMOTPEHHE M OTBET HA HErO HE JIaeTcs. 3asiBUTEII0 00 3TOM
cooOmaercsi, ecau ero Qgamuinsg U IMOYTOBBIM ajgpec MoagaroTcs HpouTeHuto. Pemenuwe o cruca-
HUU JaHHOTO oOpameHus «B feno» u cooOIIeHUH 3asBUTENI0 NPUHUMAIOTCS U MOJIMUCHIBAIOTCS
TUPEKTOPOM HJIM 3aMECTHUTEIIEM.

5.7. OOpaieHust TpaxaaH, MOCTYMHBIIKE OT OJHOTO M TOTO K€ JIUIA IO OJHOMY U TOMY K€
BOMNPOCY, €CIM CO BPEMEHHU MOJa4yd IEepBOro oOpalleHHst UCTEK YCTAHOBIEHHBIM HacTosmmM [lo-
JIO’)KEHUEM CPOK PACCMOTPEHHS WM 3asBUTENb HE COTJIACEH C MPUHATHIM IO €ro OOpalleHHuro pe-
LICHUEM, CUMUTAIOTCS MOBTOPHBIMHU.

IIpu paboTe c MOBTOPHBIMU OOpAIICHUSIMH JASTOMPOU3BOAUTENh (DOPMHUPYET JIENI0 C yKE UMe-
IOIUMHUCS IOKYMEHTAMH 110 OOpaIieHusIM JaHHOTO 3asBUTEIIS.

He cuuTaroTcsi mOBTOpHBIMU OOpaIlieHusT OJJHOTO M TOTO K€ 3asBUTENS, HO MO Pa3HBIM BOIPO-
caM, a TaK’)K€ MHOTOKpPATHBIE — 110 OJTHOMY U TOMY K€ BOMPOCY B CIIy4ae, €ClId MPUYHHBI, 1O KOTO-
pBIM OTBET TIO CYIIECTBY IIOCTABIICHHBIX B OOpAIICeHWH BOMPOCOB HE MOT OBITh JIaH, B IMOCIEIYIO-
meM OB yCTpaHEHBI, TPakJIaHWH BIPaBe BHOBH HAMpaBUTh oOpaiieHue nupextopy JOV.

5.8. B cnyuae ecnu B MUCHbMEHHOM OOpAIlEHUH TPaKIaHIMHA COACPKHUTCS BOIPOC, HA KOTOPBII
€My MHOTOKPATHO JIaBaNCh MHCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C PaHEE HAIpPaBIEHHBIMH 00-
pallleHUsIMU, U TIPU 3TOM B OOpAIIEHUU HE MPHUBOJSATCS HOBBIC JIOBOJBI WM OOCTOSTEIHCTBA JUPEK-

top JIOY BnpaBe nmpuHATH penieHrne 0 0€30CHOBATEILHOCTH 0YEPEAHOTO OOpAIICHUS] U MPEKPaIEHUN
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NEePEenucKu ¢ TpaxnaHuHoM. O JaHHOM peHIeHUHM YBEIOMIISIETCS Tpa)<IaHWH, HAIpaBUBIIUK oOpa-
LICHHE.

5.9. B cinyuae eciii OTBET IO CYHIECTBY MOCTaBICHHOI'O BOIpoca B 0OpallleHuU HE MOXKET ObITh
naH 0e3 pasIUialleHus CBEACHHM, COCTaBIISIIOIIMX OXpaHsieMyto deaepaibHbIM 3aKOHOM TailHy, Ipaxaa-
HUHY, HaIpaBHBIIEMY OOpalieHue, COOOIIAeTCs O HEBO3MOXXHOCTHU JaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO pa3rialleHus] YKa3aHHBIX CBEJICHHIA.

6. Cpoku paccMoOTpeHusl o0palleHHii W yBeJAoMJeHHe 3asiBUTeJIeH

6.1. O6pamenus, nmocrynusmue aupekropy OV, paccmarpuBaroTcs B CPOK 70 OJHOTO MecsIa
CO JIHSI MX PETUCTPALH, €CIIM WHOW CPOK (MEHBIINI) HE YCTAaHOBIICH PYKOBOAWTENIEM JHOO ero 3ame-
cruteneM. OOpaieHus, He TpeOyroImue IONOTHUTEIBHOTO U3YyYEeHUS U MPOBEPKH, PacCMaTPUBAIOTCS
6e3ominararenbHo. O pe3yabTaTax pacCMOTPEHHUS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B UCKJTIOUHTEIBHBIX CITydasX PYKOBOAMTEIb BIPABE MPOIUTE CPOK PACCMOTPEHHS 00pa-
uieHust He 6osee yem 3a 30 1HeH, yBEJOMHUB O MPOJJIEHHMM CpPOKa €ro pacCMOTPEHMs TIpa)KAaHWUHA,
HanpaBuBiiero obpamenue. [Ipoienne cpoka ohopMiIsieTcsi UCTIOTHUTEISIMUA HE MEHEE YeM 3a ISTh
THEW JI0 UCTEYEHUS] CPOKa PAacCMOTPEHHsI OOpaIICHHUS.

7. Opranusanusi padoThl MO JUYHOMY NpUEMY TIpaKIaH

7.1. I'padux u nmopsiiok muuHOro npuema rpaxaad B IOV ycranaBnuBaeTrcs pyKOBOAUTEIIEM.

7.2. llpu JMYHOM TpUEMe TPAKIAHWH TPEIBSIBISCT IOKYMEHT, yIOCTOBEPSIONINI €ro Jnd-
HOCTb.

7.3. Tlo Bompocam, He BXOJAIIMM B KOMIIETCHIIHIO qupekTopa JJOY, 3asBUTENSIM pEKOMEHTY-
eTcsi OOpaTUTHCA B COOTBETCTBYIOIIME OPTaHbl, YUPEKICHHUS, OpraHU3aIlHH.

7.4. Bo Bpems 3amucu Ha MPUEM JUPEKTOP 3aMONHSAET KApTOUKY JIMYHOTO IMpHEeMa rpaKIaHu-
Ha (dopMa mpuaraercs), B KOTOPYIO 3aHOCUTCSI COJEp)KaHHME OOpalleHusl TpakJIaHWHA Ha JTUYHOM
MpHeMe, a TAaKXKE PE30JIOLUs BEOYIIEr0 MpHUeM, ¢ MOpyYeHUEM JO0KHOCTHOMY nuity. [Ipu HeoOxo-
JUMOCTH Tpa)<IaHaM IMpeajiaraeTcs H3JI0XKUTh CYyTh BOIPOCA B MHUCbMEHHOM Buje. [lncbMeHHOe 00-
pallleHHE B 3TOM CIIy4a€ PEruCTPUPYETCS U pACCMATPUBAETCA B YCTAHOBIICHHOM IMOPSIKE, a B KAPTOU-
Ke genaercsi oTMeTka «OCTaBJICHO 3asBJICHHE» U JlaTa pPErucTpariyi.

B ciiyyae ecnu u3noKeHHBIE B YCTHOM OOpaiieHu# (GakThl U OOCTOSITENbCTBA SIBJISIFOTCS OYe-
BUJIHBIMU H HE TPEOYIOT JOMOJHUTEIHHOM TPOBEPKH, OTBET HA OOpaIllEHUE C COTJIacHs TpaKJaHUHA
MOXKET OBITh JaH YCTHO B XOJ€ JTUYHOTO MIPHEeMa, O YeM JIeNIaeTCsl 3alliCh B KAPTOUKe IMYHOTO MpUeMa
rpaxaaHuHa. B ocTanpHBIX clydyasX JaeTcs MUCHMEHHBIN OTBET MO CYIIECTBY MOCTABIEHHBIX B 00pa-
LIEHUU BOIPOCOB.

7.5. IIpu mMOBTOPHBIX 0OpAIICHUAX TOJOUPAIOTCS MMEIOIINECS MaTEepHUabI MO 1Ty 3asBUTETIS.

7.6. B Xoae TUYHOTO MpreMa rpakJaHuHy MOXKET OBITh OTKa3aHO B JaJbHEHIIEM paccMOTpe-
HUU OOpalleHus, €CTM €My paHee ObUI JJaH OTBET MO CYIIECTBY IOCTABJIEHHBIX B 00pallleHnH BOPOCOB.

8. PaGoTa ¢ oOpameHnsiMH, NOCTABJIEHHbIMU Ha KOHTPOJb

8.1. O0parieHusi, B KOTOPBIX COAEP)KATCS BOMPOCHI, HMEOILIMe O0JbIIoe O0OIIeCTBEHHOE
3Ha4YeHHE, COOOIIAeTCs O KOHKPETHBIX HApYyLIEHHAX 3aKOHHBIX MPaB M HWHTEPECOB IpakJaH, KaK mpa-
Buso crassatcs Ha KOHTPOJIb.

8.2. Ha xonTponbHbIx oOpamenusx crassrcs nometku «KOHTPOJIby u «ITOJIEXUT
BO3BPATVY».



8.3. JIOJKHOCTHOE JIMIIO — UCTIOJNIHUTENh B YCTAHOBJICHHBIE CPOKHM PaccMaTpUBaET KOHTPOJb-
HOoe oOpamieHue, WHPOPMUPYET O pe3ynbTaTax aupekropa JJOY mmbo 3amecTuTeNs, CTapiiero Boc-
MUTaTels, TOTOBUT OTBET 3asIBUTEIIO.
8.4. Ecnu B 00palieHusx rocy1apcTBEHHBIX OPraHOB CO/EPKATCA MPOCHObI MPOMH(OPMUPOBATH
UX O pe3yibTaTaX PacCMOTPEHMsI TpakJaH, TO HCIOJIHUTENb TOTOBUT OTBET M UM. Kak mpaBuio, 3Tu
oTBeThl moanuckiBaoTcs aupekropom JJOVY. Mupektop OV BmpaBe npeasioxkUTh HUCIIOTHUTEIIO
MPOJIOJKUTH PadOTy C MPOBEACHUEM JOTOTHUTEIBHBIX MPOBEPOK WM MOCIE TOJIMUCAHUS OTBETa
CIucaTh MaTepualibl MO pe3yibTaTaM paccMOTpeHust obpanieHus «B nemno».
8.5. OOparieHue cuuTaeTcsl MCIONHEHHBIM U CHUMAETCsl C KOHTPOJS, €CIU PacCMOTPEHBI BCe
[IOCTABJICHHBIE B HEM BOIIPOCHI, MPHUHSITHI HEOOXOAMMBIE MEpBI, 3asBUTENAM JaH OTBET.
8.6. [luceMenHbIe OOpallieHusl, Ha KOTOpbIE HAlOTCS MPOMEXKYTOUYHBIE OTBETBI, C KOHTPOJIS
He cHuMaroTcs. KoHTposnb 3aBepiaeTcst TOJIBKO MMOCJI€ BBIHECEHUS U MPUHATHSA MCUYEPIBIBAIOIINX
Mep M0 pa3peuieHUIo MPEUIOKEHU, 3asBIICHUS, KaloObl. PellleHne 0 CHATUHU C KOHTPOJIS MPUHUMA-
et aupektop JOVY.
8.7. KontponpHbie 0OpalieHus JIOHKHBI COJEPKATh KOHKPETHYIO M YeTKYI0 HH(OpPMAIHIO TI0
BCEM BOIPOCaM, TTOCTABJICHHBIM B OOPAILIEHUSIX TPAXK/IaH:
- €CJIM CPOKH PACCMOTPEHUS MPOIJICHBI, TO JODKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAS
JlaTa pacCMOTPEHHUS, TT0 UCTEYEHUH KOTOPOU OyIeT JOMOTHUTEIBHO COOOIIEHO O MPOJIeTaHHON paboTe;
- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WM UHOHM (opme mpornHPOpMUpPO-
BaH O pE3yJIbTaTaX PacCMOTPEHUS;
- OTBET 3asBUTENIO TMOIMUCHIBACTCS PYKOBOIUTEIIEM;
- K OTBETY NPHUKJIAJBIBACTCS OPUTHHAI PACCMOTPEHHOIO OOpallleHus] Tpa)xKAaHWHA, €CJIM Ha HEM
crout mwtami «[IOJJIEXXUT BO3BPATVY».

9. KonTposib 32 co0/I0/IeHMeM TMOPSIIKA PacCMOTPEHHs 00paleHui

9.1. JIomKHOCTHOE JIUIO B IpeJienaXx CBOeil KOMIETEHIIMH OCYIIECTBIsIET KOHTPOJIb 3a COOJIO-
JICHHEM TIOpAJKa pacCMOTpeHHsl OOpallleHWH, aHalIM3MpyeT cojAep)kKaHhe, MOCTYMAroIIUX oOparie-
Hull u uHopmupyet aupexropa JJOY o HapylIeHUAX HCIIOIHUTENBCKON JUCHUIUINHBL.

9.2. Mupexrop AOY nmpuHUMaeT Mepbl IO CBOEBPEMEHHOMY BBISIBICHHIO U YCTPAaHEHHIO TPH-
YUH HapyUIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPakIaH.

9.3. JIuna, BUHOBATHIE B HAPYIICHUN TIOPS/IKA PACCMOTPEHHS 0OpaIeHUi rpa)/1aH, H3JI0KEHHO-
ro B HacrosmeM [1onoxeHnn, HeCyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHue MaTepuaJIOB 1O OOpALEHHUSIM T'PaKIAH

10.1. dupextop OV ocyuiecTBiseT XpaHEHHE U HCIIOJIb30BAaHUE B CIPABOYHBIX U MHBIX  IIEJISX
NPEUIOKEHUH, 3asiBICHUN U ka0l TpakiaH.

10.2. BHecT B HOMEHKJIATYpY JKypHaJl pErHCTPAliN 10 OOpAIIeHUsIM TpakIaH.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JIOKYMEHTOB IT0 OOpAaNIeHUSAM TpaXkJaH BO3jIaraeTcs Ha
nupektopa JJ0VY.

10.4. YcranaBnMBaeTCsl CpPOK XpaHEHHS TIPEIIOKCHHUU, 3asBICHHH, Kajlo0 TpakIaH H JIOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx »dKc-
NEPTHOW KOMHUCCHEN MOKET ObITh MPUHSTO pelieHre 00 YBEIUYEHUH CPOKa XPaHEHUs WIN O MOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX MPEJUIOKEHUH rpaX/iaH.



10.5. Ilo ucTeyeHMH YCTAHOBJICHHBIX CPOKOB XPaHEHUS JOKYMEHTHI 10 TNPEAJIOKCHHUIM 3a-
SIBJIIGHUSIM M KanobaMm TpaxkJIaH MOJJIeKaT YHHUYTOKEHHIO B COOTBETCTBUM ¢ DenepaabHbIM apXUB-
HbIM areHTcTBOM IIpukazom ot 20 gexadbpst 2019 r. N 236 «O06 yTBep>KIeHUHU MTEPEUHS TUIIOBBIX YIIpaB-
JICHYECKHUX apXUBHBIX TIOKYMEHTOB, 00pa3yIOIIMXCS B MPOIlecce NeATEIbHOCTH TOCY1apCTBEHHbBIX Opra-
HOB, OPraHOB MECTHOTO CAMOYIIPABICHUS U OpraHU3allui, C YKa3aHUEM CPOKOB UX XPaHECHHUSI».

10.6. XpaHeHue JieJ1 Yy UCTIOJIHUTEJIEN 3allpeliaeTcs.

10.7. OOpamierus TpakgaH MOTYT HANpaBIIATHCSA B apXMB 0€3 pPaCCMOTpPEHUs, €ClIM B HHUX CO-
JepKaTCsl pacCyKICHHsI MO M3BECTHBIM MpPoOJIeMaM WIIM MOJHUMAIOTCS YK€ PELICHHbIE BOIPOCH], HE
TpeOyIOUIMe JOTOIHUTEIBHOTO PACCMOTPEHUS, a TAK)KE OECCMBICICHHBIE MO COJACPKAHHIO.

10.8. Pemenue o ciucaHuy yka3zaHHBIX oOOparieHuii npuauMaet aupexrop JOVY.

[MPUJIOXXEHUE Ne 1

K [lonokeHuto 0 mopsIKe pacCMOTPEHUS

oOpareHus rpakJaaH B

MAJOY «IPP-merckuii can

«COJHBIIKO» SIPKOBCKOTO0 MYHHUIIUIIAILHOTO OKPYTa»

KYPHAJI
perucrpanuu NMUCbMEHHBIX oﬁpame}mﬁ rpas;kaaH
Ne PeructTpaunoHHbIi Jara damMuusi, THHIUAIbI DamMuusl, THHIUATbI JlaTa oTBeTa
n/n HOMeEp perucrpanuu 3asiBUTEJIsI, HA3BaHUe COTPYAHUKA
OpraHu3anuu OTBETCTBEHHOIO 32

paccMoTpeHue odpaiiie-
HUS, 1aTA NOJYYeHHUs U
MOANKCH HCIIOJTHUTEJIS

ITPUJIOXKEHUE Ne 2

K [lonoxeHuro o mopsiike pacCMOTPEHUS

oOparieHus rpakjaaH B

MAJIOY «1PP-netckuii can

«COIJHBITIKO» SIPKOBCKOTO MYHHUIIUIIAIEHOTO OKPYTa)

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

Jara npuema

@®.1.0. rpaxxaaHuHa

MecTto paboTsl

Jomannuii anpec
Tenedon
ConeprkaHne yCTHOTO OOpalieHus




Pesynbrar paccMoTpeHHst yCTHOTO OOpaleHUs TPasKIaHUHA
1.Komy oTnpaBieHo (pe30ironus)

2.JlaTa uCTIOTHEHHUS

3.JloNOTHUTENIBHBIN KOHTPOJIb

4.CHSTO ¢ KOHTPOJIA

5.Pe3ynbrar

6.JlaTa, TOKHOCTH UCTIOJTHUTEIIS

7.0T rpaxkiaHuHA MPUHATO MUCcbMeHHoe 3asBienue (IIpunaraercs)

Bx.Ne ot « » 20 T
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